Child and Vulnerable Adult Protection Checklist 

Formal procedures and regulations must be in place to protect your junior and vulnerable members and also to protect the coaches and volunteers. All procedures should be specific to the particular circumstances of your sport and your club. 

GUIDANCE CHECKLIST FOR CLUB CHILD AND VULNERABLE ADULT PROTECTION PROCEDURES 
· Produce a CHILD AND VULNERABLE ADULT PROTECTION POLICY. 

· Appoint a CHILD AND VULNERABLE ADULT PROTECTION OFFICER who must attend the sports coach UK (scUK) workshop ‘Good Practice & Child Protection’. 

· Identify at least 2 other club committee members, coaches and/ or other club staff to attend the (scUK) workshop ‘GOOD PRACTICE & CHILD PROTECTION’. 

· Establish formal RECRUITMENT & SCREENING PROCEDURES of all club staff and volunteers. 

· Produce a JOB DESCRIPTION for staff and volunteers. (See page 32) 

· Establish a PROCEDURE for dealing with allegations of abuse. (See page 28) 

· Ensure that the club’s Child and Vulnerable Adult Protection Officers have the contact details of the SENIOR OFFICER OF YOUR NGB in case of a child abuse complaint or allegation. 

· If planning an ACTIVITY FOR UNDER 8 YEAR OLDS, inform Social Services Registration & Inspection Unit before commencing the activity. 

· To protect the CHILD’S PHYSICAL DEVELOPMENT it is suggested that wherever possible club coaching sessions for children under 8 years of age have a duration of no longer than 90 minutes. 

· PLAN ALL COURSES, sessions and activities to minimise situations in which abuse may occur.  This protects the child and also protects the adult from being accused of improper behaviour. 

· Whenever possible ensure that there is a balance of MALE AND FEMALE COACHES in each activity regardless of whether the group is boys, girls or mixed. 

· Keep UP TO DATE RECORDS of attendance, parental consent and emergency contact details. 

· Establish a REPORTING PROCEDURE FOR ALL INJURIES AND ACCIDENTS. 

· Ensure that there are adequate FIRST AID FACILITIES and that someone in attendance has a recognised first aid qualification. 

· Have a written HEALTH AND SAFETY POLICY and an EMERGENCY ACTION PLAN. 

· Ensure that all EQUIPMENT IS IN WORKING ORDER and that the coaches are familiar with all written INSTRUCTIONS on the use of specialist facilities and equipment when coaching. 

Coaches = coaches, leaders, instructors, helpers. 

