Reference Form Template

Dear Sir or Madam: 

……………… (name of volunteer) ……………………….… has expressed an interest in becoming a volunteer / coach at our club, and has given your name as a referee. 

If you are happy to complete this reference, all the information contained on the form will remain absolutely confidential, and will only be shared with the applicants immediate supervisor should they be offered a volunteer position. We would appreciate you being candid in your evaluation of this person. 
1. 
How long have you known the above named person? ..........……………….…………………….….………

2.
In what capacity? .....................………………………………………….………………………….…………….

3. 
What attributes does this person have that would make them a suitable volunteer?
……………………………………………………………………………………………………………………………… ……………………………………………………………………………………………………………..……….……… …………………………………………………………………………………………………….………….…….……… ……………………………………………………………………………………………………………….….….……… 

4. 
How would you describe their personality?
………………………………………………………………………………………………………………….….….…… ……………...……………………………………………………………………………………………………………… ……………………….……………………………………………………………………….………………….………… ……………………………………………………………………………………………………………….…..………… 

5. Please rate this person on the following (please tick one)

	
	Poor
	Average
	Good
	Very Good
	Excellent

	Responsibility 
	
	
	
	
	

	Maturity 
	
	
	
	
	

	Self Motivation 
	
	
	
	
	

	Can Motivate others 
	
	
	
	
	

	Energy 
	
	
	
	
	

	Trustworthy 
	
	
	
	
	

	Reliable 
	
	
	
	
	


This post involves substantial access to children. As an organisation committed to the welfare and protection of children, we are anxious to know if you have any reason to be concerned about this applicant being in contact with children or young people. 
Yes  □ 

No □ 

If you have answered ‘yes’ we will contact you in confidence. 

Thank you for your time, please return this form to: ..……………………………………………………………… 

Yours sincerely (Signed by Chair Person) 

Yours sincerely (Signed by Chair Person) 

